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APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS See Publication No. 76-RM-1 for instructions on completing this form. F o w d  signed original to 
Department of Archives and Histw, Records Management Division, 330 Capitol Avenue. Atlanta, Georgia, #u34. 

1. [g Eiolbiisn Retention Scheduk; record will continu to rccumulam. 
6. 0 Dimow of oresent accumuiation: no furthar accumulation anticiwted. 

EulkSt bmst 
1974 [to presen Title . .  XX Quafity Control/Monitoring Files 

L DivWon riid Mia Fundon 
!he Office .of District Programs supervises,the Special Councils on Aging, Ma- - 
:ernal and Infant Health, Family Planning, D,evelopmental Disabilities, Appa- 
.achian Health and Child Development, State Office o,f Economic QpportuFity, -~ 
rolunteer Services, and ContraEt Services. 
'itle"XX Quality ControllMonitorZng Unit is responsible for conducting a pro- 
:ram o f  monitoring and evaluating the service programs provided by the .County 
lepartments of Family and Children Services; for development of-program 'guide.. 
.ines to be Qsed in implementing programs;-' and for reviewing policies and 
:ecommending policy changes as needed for improvement of service .delivery. 

Whlt is the fundion of the oivirion and the officr in which this record series is created? 
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re uirements are met. 

assess compliance of the program with Federal Title XX Regulations; 
listing of Title XX recipients whjch have been selected for a review of 
Title XX compliance issues; Compilation of Title XX Quality Control Revie 
Findings which shows agency or program name, date reviewed, total caseload 
for date, number sampled and reviewed fot compliance and for service de- 
livery reporting, number of wo'fkers providing services dur'ing particular' 
quarter, specific information which is checked by the reviewer, and 
additional comments about the review of a specific program, 

i n d u ~ w e :  letters to service facility to notify date o f  visit in order to 

A l s o  included 
a computer summary report giving'information furnished by each servic'e f ile IS arranged: 

I - 
One to six monrhs oid - O,; SIWn (0 twelve months old I O- * ; Thirteen to Nnty-fgur months old .., 

I twenty-five months and older - ' . ? . ?  ' , ' . .. 
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the series am'ff confldendal infornution requiring scuri ent names 

I I 

I I 

0 when oneor twodocuments in tht fib make it 

s series ever ma 

d. Audiipiod 
e. Administratiw md 
f. Federal repntion inmuctioni 

b Swum ot llmiation 

A- copy or e x m  of irwi or nguiationt. Explain dminimative r w ~ d .  
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thrr instructions apply to all prior and future acarmulationi of the wiqs. - 


